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                                                          Basic Underwriting Information Needs
PACKAGE SUBMISSION CHECK LIST


	Borrower Name:
_______________________________________

	**Important–highlighted/*asterisked items must be received before we can start the underwriting process**



	GENERAL BORROWER INFORMATION

	 FORMCHECKBOX 
* Narrative History of Borrower Detailed description of borrowing entity, history & background of management, & copy of entity 
                                                                        documents. 

	BORROWER FINANCIAL INFORMATION

	Limited Liability Entities, Corporations, Partnerships & Individuals

 FORMCHECKBOX 
*Recent Entity/Personal Financial Statement – Must be Signed
  FORMCHECKBOX 
*Two (possibly three based on the lender) Years of Federal Tax Returns on individual principals and borrowing entity.


	PROPERTY INFORMATION

	 FORMCHECKBOX 
* Complete Property Address 

  FORMCHECKBOX 
 If new construction: cost budget broken out between land, building and site improvements. Also a project timeline 

        which includes a timing of the needs for funds by month.

  FORMCHECKBOX 
 If an acquisition: purchase price and sales agreement. Historical capital expenses for past three years and projected 

       capital expenses for next three years

  FORMCHECKBOX 
 If a refinancing; existing debt, cost of project, and reason for refinancing. Historical capital expenses for past three 

       years and projected capital expenses for next three years


  FORMCHECKBOX 
 If an existing property. Occupancy by month for the last three years.

  FORMCHECKBOX 
*Color Pictures (building, site, & street scenes)

  FORMCHECKBOX 
* Type of Building, Description of Building (Construction details for all buildings), and Approximate Age. Floor 

      Plan of all buildings. 

  FORMCHECKBOX 
* Square Footage by Use and Amount of On-Site Parking


  FORMCHECKBOX 
 Location Map / Arial Photo, if available

  FORMCHECKBOX 
 Narrative Neighborhood Description. 
 
  FORMCHECKBOX 
 Narrative Site Description What is the size of the property, I.E. acreage? A copy of the site plan can answer this.
    

  FORMCHECKBOX 
 Legal Description


  FORMCHECKBOX 
 Narrative Improvement Description, including history of property use. This also would be in a phase one or prior 

      appraisal.


  FORMCHECKBOX 
 Same store sales for three years, if a retail site.


  FORMCHECKBOX 
 If available, an Appraisal (Old or New)



	LEASE INFORMATION

	 FORMCHECKBOX 
 Copy of all Leases, Amendments, Guarantees



	ENVIRONMENTAL INFORMATION

	  FORMCHECKBOX 
 If available, an Environmental Report (Old or New).  If report not available, please provide type of use.

 
 FORMCHECKBOX 
 No  FORMCHECKBOX 
 Yes   Does tenant generate any waste?  


 FORMCHECKBOX 
 If an audit has been done on the property, please provide report.



	USE OF FUNDS

	 FORMCHECKBOX 
* Amount and Source of Equity (use of funds)



	MISCELLANEOUS

	 FORMCHECKBOX 
* Borrower Bank Name, Contact, Phone Number

    FORMCHECKBOX 
 Purchase and Sale Agreement (if applicable)
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